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Guidelines on Triennial Protocol Renewal Applications 
 

At Rosalind Franklin University, animal use protocols are approved by the IACUC for three years, 
contingent on the submission and approval of a satisfactory annual renewal application at the end of the 
first and second year.  This applies to projects with funding from NIH, NSF, industry, university/ 
departmental or private sources.   Note that protocols covered by the Animal Welfare Act (USDA covered 
species), or projects that are funded by the Department of Defense (DOD) or Veterans Affairs (VA) 
always require annual renewals.  The IACUC will send an email to the Principal Investigator (PI) with a 
reminder to submit an Annual Renewal application one month prior to the first and second anniversary 
date of the original protocol approval.  In the event that a satisfactory annual renewal is not approved by 
those dates, the protocol will expire and all activities must cease.   After the third year, a New Protocol 
application is required. 
 

For PHS-funded (NIH or NSF) projects, which may have grant award periods longer than 3 years in 
duration, PHS permits subsequent renewal of the initial animal protocol.  These are referred to as triennial 
renewal applications and are important for maintaining the continuity of the funded project.   The federal 
guidelines note that such triennial applications must receive a comprehensive “de novo” IACUC review 
in order to be approved.  The review is called a “de novo” review because the protocol receives the same 
scrutiny by the committee as if it were a brand-new submission.  Triennial protocols are approved for 
three years, again contingent on satisfactory annual renewal applications at the end of the first and second 
year. 
 

To facilitate triennial protocol submissions, the IACUC will send a triennial renewal reminder to the PI 
three months before the approval of an PHS-funded protocol is due to expire. Additional reminders will 
be sent at two months and one month prior to expiration. To initiate the triennial review, the PI must 
submit the IACUC’s  New Protocol Application form with the Triennial Renewal section completed.   
The triennial renewal section solicits information about animal usage to date, information about portions 
of the originally proposed work that has been completed, and details about studies that are yet to be done.   
After receipt of the triennial new protocol application, the entire new protocol file, the original approved 
protocol, all prior approved significant amendments, annual renewal documents and grant relevant 
information (vertebrate animal section and abstract) will be sent to a designated reviewer of the IACUC 
for a comprehensive review.  If concerns arise, the PI will have the opportunity to make modifications 
needed to secure approval.  PIs should not assume that their triennial renewal protocol will automatically 
receive approval, even if the submission is very similar to that of the previously approved cycle.  This is 
because factors such as animal welfare regulations, societal expectations, or committee composition may 
have changed.   
 

Specific to Triennial Renewal applications: 
 

1) No substantial changes should be requested in a triennial renewal application.   Most sections of the 
application will likely remain very similar to the previously approved protocol and can simply be 
transposed to the new application form.  However, during completion of the triennial application, it may 
become apparent that an increase in animal number is needed, or that change/s in procedures from the 
currently approved protocol are desired.  The PI may wish to include a small pilot study or extend the 
ongoing studies with additional or new variables.  Those topics should be included in the triennial 
application with all relevant details and procedures described.  The understanding of the IACUC is that 
such new endeavors will be within the overall scope of the grant.   
  

2) In addition to completing the triennial section of the new protocol application, the PI should also 
provide an updated literature review for alternatives to procedures that may cause more than momentary 
pain or distress to the animals.  
 

3) PIs should be aware that animal-related charges, such as per diems and animal purchases are limited to 
what is stated in their federal grant.   


